
AMENDATORY SECTION (Amending WSR 16-12-039, filed 5/25/16, effective 
6/25/16)

WAC 132S-05-025  Service of process.  To protect the interests of 
Columbia Basin College employees, all process servers (those attempt-
ing to deliver summonses, subpoenas, etc.) to employees should be di-
rected to the human resources office on the Pasco campus. When the 
process server comes to the human resources office, ((he or she)) they 
should be connected with the person to whom the papers are being 
served, if that person can be immediately located and is not instruct-
ing a class or performing other services at the time. If the person 
served is not immediately located, the papers will be left during usu-
al business hours with the vice president for human resources & legal 
affairs or his or her executive assistant. If any of the above design-
ees receives the papers from a process server, ((he or she)) they will 
arrange a time and place for the individual being served to receive 
the legal documents in such a way as to minimize embarrassment and 
preserve confidentiality.
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